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Please find below the step by step instructions on setting up your CRA MyBusiness account,
and how to set us up as an Authorized Representative with the CRA for your business.

CRA MyBusiness Setup

To set up your business account with the Canada Revenue Agency (CRA), please follow these
steps:

1. Go to the CRA website and select “My Business Account”.

2. Choose your registration method (CRA User ID and Password).

3. Complete the registration process by entering the following personal information: SIN,
date of birth and amounts reported on your most recent tax return.

4. Set up multi-factor authentication (MFA) for added security.

Log in to your CRA My Business Account using your business number and CRA user ID and
password

CRA Authorization

If you are already registered with a CRA MyBusiness Account, the setup process for
authorizing a representative is simple. Please follow the steps below:

 Log into your CRA MyBusiness Account

1. From the “Profile” section, click “Authorized Representative: Manage Authorize
Representatives > Authorize a Representative”

2. Next > enter our firm’s business number: 893 341 586

3. Next > Choose Level of Authorization: Level 2; Expiry date: leave blank; Accounts: All
accounts

4. Next > Review the page and click the Confirmation Box and “Submit”

If you have any questions, please reach out to our office.
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